SECTION: 111 HOLIDAY LEAVE SUBSECTION: 6

[. INTRODUCTION

A. Purpose

To provide employees with paid time off in observance of recognized holidays.

Kentucky State government observes holidays amounting to 11.5 days of paid leave

annudly for full-time employees.

Il. PROCEDURES
A. Holidaysfor State Personnel

1. In accordance with KRS 18A.190, date offices shal be closed and date

employees shdl be given a holiday on the following days:
New Y ear's Day* January 1st
Martin L. King, Jr. Birthday Third Monday in January
Good Friday One-hdf Day
Memorid Day Last Monday in May
Independence Day July 4th
Labor Day First Monday in September
Veterans Day November 11th
Thanksgiving Day* Fourth Thursday in November
Chrismas Day* December 25th

*An extraday is given for Thanksgiving, Chrigmas, and New Year's.

When one of the above holidays falls on a Saturday, it is observed on the preceding

Friday. Holidays occurring on a Sunday are observed on the following Monday. When

an extraday is mentioned, the Governor shdl designate the extra day.

2. Inaccordance with KRS 2.190, the Tuesday after the first Monday in November in
presidentia dection years shal be a gate holiday on which dl sate offices shal be
closed.

B. Generd Provisons
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1. All employees except for per diem employees and employees on leave without pay
are digiblefor paid holidays.
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2. Full-time and interim employees will be paid 7.5 hours of holiday pay. Part-time
employees are to be paid 3.75 hours. Co-op/Interns are to be paid 3.5 hours (See
Personnd Memorandum 98-14).

3. For holidays of less than a full day (Good Friday) full-time and interim employees
are to be paid 3.75 hours. Part-time and co-op/intern employees are to receive
one-hdf of the hours for which full-time employees are pad (See Personnd
Memorandum 98-14).

4. If an employeeis asked and agrees to work on a recognized holiday, the procedures
pertaining to compensatory and overtime shall apply.
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